WORKSHEET 9: INFORMATION AVAILABLE AT THE COMPANY
This worksheet can be used to make an overview of what information is available at the plant. This worksheet indicates the minimum information that should be collected as part of the pre-assessment. The Team should decide what other information may be needed during the assessment (step 2) and add this information to the list below. Some examples are included. 
	Information required
	Available (Yes/No)
	To be included in pre-assessment as a minimum
	Responsible person in the team to collect the data
	Comments

	General company details (production, employees, contact details etc.)
	
	Y
	
	See worksheet 5

	Organization chart
	
	Y
	
	

	Plant lay out
	
	Y
	
	

	Production flow chart
	
	Y
	
	See worksheet 6

	Production data for past 3 years (preferably broken down by month)
	
	Y
	
	See worksheet 7

	Energy and resource consumption and cost data for past 3 years (preferably broken down by month)
	
	Y
	
	See worksheet 7

	Inventory of major equipments (boiler, furnaces, compressors etc.)
	
	Y
	
	See worksheet 8

	Other (e.g.

· List of monitoring equipment available at the plant

· Electrical systems lines diagram

· Permits)
	
	
	
	

	Other: ……….
	
	
	
	

	Other: ……….
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